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 1302.33 Child Screenings & Assessments Protocol 
Category: Education 
and Child Development 
Program Services 

Regulations: 1302.33 Child Screening and Assessment 

Purpose: By the Seedlings program having screenings and assessment completed on children it allows for our program and 
parents to collaborate and prepare our children for school readiness by enhancing the areas in development in 
social-emotional, language, literacy, science, social studies, physical, math and supports our English language 
learners and dual language learners.  Children who may have developmental or social-emotional needs are 
identified and supported.  An individualized approach can be taken to help each one of our children succeed. 

 Activity / Steps: 
Screenings ASQ-3:  a developmental questionnaire that is completed by the parent or primary caregiver in their primary 

language, if a questionnaire is not available in the family’s primary language then a translator will be brought in to 
support the family.  
a. The questionnaire is based on the child's chronological age. 
b. The questionnaire is completed by the parent or primary caregiver within the first 45 days of our Head Start and 
Early Head Start program Center/Home Base and within 30 days for our Migrant Seasonal Head Start Program. 
c. All children will be screened with the ASQ-3 even if the child is on a current IEP or IFSP. 
d. The parent will complete the ASQ-3 and the teaching staff member will provide the parent support if needed. 
e. After the completion of the ASQ-3, the teaching staff member will score the questionnaire and share with the 
parent at the next visit. 
f. During the time the teaching staff is reviewing the results, a parent may change their answer.  If changes are 
made, then the teaching staff member will need to cross out the first response with one clear line and fill in a new 
response. Staff will have the parent initial the correct response. 
g. Once the questionnaire score is final, the teaching staff can then enter the final questionnaire into the ASQ 
Online system (this does not need to be completed within the first 45 days (HS/EHS) or 30 days (MSHS), it is done 
after the screening has been shared at the visit.) The questionnaire that is completed in the online ASQ system will 
need to be entered in English and printed in English. 
h. Both the original paper questionnaire and the computer questionnaire will need to be filed in the child's file 
under the child development tab. 
i. The teaching staff will then fill out the ASQ-3 Results form and will send all of the completed ASQ-3 Results forms 
(even if there are no concerns) to the Special Service Content Specialist. Once all the forms have been completed 
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then the ASQ-3 results form can be filed in the child's file on top of the ASQ-3 questionnaire. (see Child File 
Checklist) 
j. When a child transitions from program to program, for example: Early Head Start to Head Start or Head Start to 
Migrant Seasonal Head Start, staff must complete another ASQ-3 questionnaire in order to have children’s current 
skill level. They must be entered into the ASQ online system. 
k. When a child transitions from classroom to classroom within the same program, for example: EHS Home Base to 
EHS Center Base, MSHS infant room to MSHS toddler room, or HS to HS, ASQ-3 screening is to be completed again 
ONLY if the new ASQ-3 age group is different from the screening previously completed while in the previous 
classroom. If the child is still within the same age group of the corresponding ASQ-3 screening at the time of 
transition, then the ASQ-3 does not need to be completed again. 

 ASQ: SE-2: is a social-emotional questionnaire that is completed by the parent or primary caregiver in their primary 
language, if a questionnaire is not available in the family's primary language then a translator will be brought in to 
support the family. 
a. The questionnaire is based on the child's chronological age. 
b. The questionnaire is to be completed by the parent or primary caregiver within the first 45 days of our Head Start 
and Early Head Start Center/Home Base program and within 30 days for our Migrant Seasonal Head Start Program. 
c. All children will be screened with the ASQ: SE-2 even if the child is on a current IEP or IFSP. 
d. The parent will complete the ASQ: SE-2 and the teaching staff member will provide the parent support if needed. 
e. After the completion of the ASQ: SE-2, the teaching staff member will score the questionnaire and share the 
results with the parent at the next visit. 
f. During the time the teaching staff is reviewing the results, a parent may change their answer.  If changes are 
made, then the teaching staff member will need to cross out the first response with one clear line and fill in a new 
response. Staff will have the parent initial the correct response. 
g. Once the questionnaire score is final, the teaching staff can then enter the final questionnaire into the ASQ 
Online system (this does not need to be completed within the first 45 days (HS/EHS) or 30 days (MSHS), it is done 
after the screening has been shared at the visit.) The questionnaire that is completed in the online ASQ system will 
need to be entered in English and printed in English. 
h. Both the original paper questionnaire and the computer questionnaire will need to be filed in the child's file 
under the child development tab. 
i.  The teaching staff will then fill out the ASQ:SE-2 Result form and will send all the completed ASQ:SE-2 Result 
forms  (even if there are no concerns) to the Mental Health Content Specialist. Once the result form has been sent 
then the ASQ: SE-2 result form will be filed in the child's file on top of the ASQ:SE questionnaires (see Child File 
Checklist). 
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j. When a child transitions from program to program, for example: Early Head Start to Head Start or Head Start to 
Migrant Seasonal Head Start, staff must complete another  ASQ:SE-2 questionnaire in order to have children’s 
current skill level. They must be entered into the ASQ online system. 
k. When a child transitions from classroom to classroom within the same program, for example: EHS Home Base to 
EHS Center Base, MSHS infant room to MSHS toddler room, or HS to HS, ASQ:SE-2 screening is to be completed 
again ONLY if the new ASQ:SE-2 age group is different from the screening previously completed while in the 
previous classroom. If the child is still within the same age group of the corresponding ASQ:SE-2 screening at the 
time of transition, then theASQ:SE-2 does not need to be completed again. 

ASSESSMENT: Teaching 
Strategies Gold 

Observations 
1. Collecting and entering Observations- the classroom staff will observe children beginning the first day of class for 
Head Start and Migrant Seasonal Head Start and at the first visit for Early Head Start Center/Home Base. 
2. The staff will have a system on how to collect their observations (binder notebook, post its, etc.). The 
observations must be kept and turned in at the end of the program year.  The observation notes must not be 
thrown away. 
3. Several factual observations must be collected for each child on a weekly basis.  At least one of those 
observations will support the child’s home goal or school readiness goal depending on what goal the teacher/home 
visitor is working on that week. 
4. Children who are on interventions, IEP's, IFSP's or PBSP will have individualization on a bi-weekly basis as a home 
goal. 
5. The observations that are entered into the system must be labeled SRG (School Readiness Goal) for when it 
supports the identified teacher goal or home visitor goal. Home Goal (HG) for when it supports the identified home 
goal of the child.  Children with interventions or with IEP or IFSP must also be labeled (see protocol for special 
service). 
6. Observations can be entered into the system in either English or Spanish, depending on the teacher’s dominant 
language. 
7. Observations will be printed and filed in a child's file under the child development section (see Child’s File 
Checklist form) after every checkpoint period or when a child withdraws. A copy of the observations will also be 
sent home.  
8. Observations cannot not include other children's names or photos except for the child you are observing. 

 Individualization is the process of when the teacher and the parents have set-up individualized goals for their child 
and have collaborated in working together at home and at school for the child to successfully meet their goal.  The 
teaching staff will also develop a teacher goal label as School Readiness Goal (SRG) that will rotate bi-weekly to 
support the child in all areas of development. 
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  1. For Head Start/Migrant Seasonal Head Start/Early Head Start Center Base, the staff will begin after two weeks 
of when a program starts.  The teachers will begin their third week of the program with School Readiness 
Goals(SRG).  For the fourth week, the teachers will then utilize the Home Goal that was selected at the first visit by 
the family.  After the fourth week, the teachers will then rotate back and forth.  School Readiness Goal and Home 
goals will be implemented 2x a month by utilizing this rotating process. 
  2.  For Early Head Start Home Base, the home visitor will begin to individualize at the third visit and will begin with 
the School Readiness Goal (SRG) first.  It will be labeled (SRG). At the third visit the parent will select a home goal.  If 
a parent chooses to keep the same home goal until the child has mastered the goal, then the home visitor will 
support the goal and provide various activities to support the home goal until the child has mastered the goal or 
until the parent decides they are ready to change the goal.  The home visitor will change school readiness goals for 
each visit to support all domains in TS Gold that relate to school readiness goals.  
  3. HG (home goal) or SRG (School Readiness Goal) will be utilized in the lesson plan in the areas titled: Focus / 
Theme section and also in the description piece of the activity of the lesson plan.  This will help identify the focus of 
the week and the individualization of each child. 
  4. If a child is on an IEP or IFSP or on Interventions then both the lesson plan activity and the observations need to 
be titled IEP or IFSP or Intervention (see special service protocol).  
5. After the first finalized checkpoint, the staff will complete a data outcomes sheet and will align their goals with 
the School Readiness Goals of the program and then will continue with the second, third, and fourth finalized 
checkpoints. For MSHS/HS/EHS center and Home base will follow the same process for how many checkpoints their 
program has. 

  
 

Individualization (CONTINUED) 
For HS/MSHS/EHS-Center Base 
After A Home Visit-  
  1. After the 1st home visit has been completed, the teacher must go into TS -Gold and enter that the 1st visit was completed 
and state the goal that the parent has selected (see example below).  This process will be followed after each visit and the 
goal will be updated if the parent has made a request to change the goal (see example below). 
  EXAMPLE 1: "Completed the 1st home visit, the parent selected 1- c, the child will let the teacher know when he needs to use 
the bathroom."  
  EXAMPLE 2: "Completed the 2nd visit and the parent changed the goal.  The goal is now 7-a, the child will learn to grasp a 
pencil correctly."  
For Early Head Start-Home Base, the home visitor will enter the goal after the parent has selected a goal and will only need to 
update TS Gold if and when the parent changes the home goal. 
  EXAMPLE 1: Completed the second visit and parent has selected for objective # 4 for the child to learn to walk.  
  EXAMPLE 2: After completing visit number 9, the parent wants to change the home goal, the parent would now like to work 
on Objective #7-a, be able to grasp a spoon or fork correctly. 
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 Progression of development and learning: (Color bands) the system which includes indicators and examples based 
on standard developmental and learning expectations for various age-groups and for classes.  The rating scale is 
used to assign a value to the child's level on a particular progression.  The in-between boxes signify that more steps 
or observations are needed before a child to progress to the next indicator 
  1. The progression development and learning tool must be used by the teaching staff to help assign children to the 
correct level indicator. 
  2. Observations on children will help guide teaching staff in what progression level or indicator a child should be 
on. 
  3.  The progression development and learning tool must be introduced at the first visit and then used with parents 
at the other visits to help guide parents in selecting an appropriate home goal based on the current rating scale of 
the child. 
  4. The progression of development and learning tools is available in English and Spanish and must be handed to 
the parent to use and have at home.  
  5. The progression of development also aligns with the outcomes and goals that are listed in the Head Start Early 
Learning Outcome Framework. 

 Report Card: The report card helps the teacher share with parents on how children are progressing in each domain 
for each checkpoint period.   
1.  The staff will create a report card to share with the parents (available in English or Spanish, other languages will 
have to be translated). 
2. The teaching staff will select several objectives from each domain to add to the report card.  
3. The report card will be used at the second and third visit for Head Start/Migrant Seasonal Head Start/Early Head 
Start-Center Base. The fourth visit the teaching staff will utilize the Individual Child Report to share with families 
(other reports may need to be added, staff will be informed if changes occur). 
4. Early Head Start Home Base will utilize a Report Card the following week after a checkpoint period has been 
finalized, except for the last checkpoint.  The home visitor will develop an Individual Child Profile Report to share 
for that checkpoint. 
5. A copy of the report card that was shared with the family will go into the child's file under the child development 
tab. 
6. As Teaching Strategies Gold continues to update; other family forms or reports may be added or substituted to 
share with the families. 
7.  Utilizing the Teaching Strategies Gold manual instructs how to pull the report from the system. 

 Data Reports: Helps teaching staff and the program evaluate their strengths in data and areas where focus and 
change may need to occur.  The data allows for us to view where our children are at by aligning with the Head Start 
Early Learning Framework and with School Readiness Goals. 
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  1. After a program has finalized a checkpoint season, a data report will be printed for each classroom or home 
visitor.  
  2. The teachers & the home visitors will review their data and fill out a data outcomes sheet that will then be 
submitted to the School Readiness Content Specialist and their site managers by the given date. 
  3. The teachers & the home visitors will then utilize their data and will select their teacher goals from the data 
they identified as areas of focus and will continue to individualize for children based on the data they have 
gathered.  
  4. This process will be conducted after each checkpoint season. The staff will need to use the Child Profile and 
Snapshot report for this process.  
  5. The School Readiness Content Specialist (or other ESD 105 staff) will also use the data reports evaluating how 
the program did and will gather the data to share with the board and policy council 3x times a program year for 
each program.  The data will allow for the Seedling program to see what is working for the program and if there are 
changes that need to be made in order to meet the alignment of the Head Start Early Learning Outcomes 
Framework and the School Readiness Goals. 
  6.  Utilizing the Teaching Strategies Gold manual instructs how to pull the report from the system. 

 Individual Child Report: this particular report helps show how each individualized child has progressed from one 
checkpoint period to the next.   
  1. This report will be shared with the parents at the fourth visit for both Head Start/Migrant Seasonal Head 
Start/EHS Center Base program.   
  2. Early Head Start-Home Base will utilize this report to share with the family at the last visit in August. 
  3. The report will allow for both the classroom staff and the parents to see where the child has progressed in each 
domain and it will allow for more focus individualization to occur as the classroom staff and home visitors plan for 
the weekly lesson plans. 
  4. For all programs, any time a child withdraws from the program this report will be printed along with the current 
checkpoint observations of the child and will then be placed in the child's file under the child development tab. 
  5. Children who are enrolled in the program until the end of the program will then have the finalized Individual 
Child report and the last checkpoint observations to print and file and send original to the family.  
  6.  Utilizing the Teaching Strategies Gold manual instructs how to pull the report from the system. 

 Class Profile Report: This report helps the classroom staff see how they are progressing as a classroom, the staff 
are able to see children on the developmental indicators and plan for those children who are either below or above 
their developmental age level appropriately. 
  1. The class profile report will be run after each checkpoint period for the classroom staff to review and to use to 
fill out the data outcomes form. 
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  2. The teaching staff can also run the report at any time they feel they want to see how their classroom is 
progressing. 
  3. The classroom report will be utilized by the School Readiness Content Specialist to gather data on how the 
program is doing at least 3x per year. 
  4. Data pulled from the report will be used to measure how children are aligning with the School Readiness Goals 
and child development of the Head Start Early Learning Outcomes Framework. 
  5. Utilizing the Teaching Strategies Gold manual instructs how to pull the report from the system. 

 Interrater Reliability Certification: "Teaching Strategies GOLD® is an authentic, ongoing, observation-based 
assessment system that relies heavily on your judgment as a teacher. The information you collect every day by 
observing children in the context of meaningful experiences make this instrument robust and effective". 
The Teaching Strategies interrater reliability certification is to: 
• Increase the accuracy and consistency of your judgments as you use Teaching Strategies GOLD® 
• Improve planning for individual children by helping you assess children accurately 
• Identify professional development needs by using data collected during the certification process 
1. The teaching staff and the home visitors will be expected to become TS Gold Reliable in the content that best fits 
the children they work with. 
2. The staff will renew their reliability before it expires (usually every two-three years). 
3. As new staff is hired (classroom staff and home visitors) they will be responsible for becoming reliable within a 
year of when they were hired.  
4. Staff who work with infant and toddlers will need to select the reliability test in  
 Birth through age 2, including children with disabilities. 
5. Staff who work with preschoolers and pre-k will need to take tests in Preschool, including dual language learners 
and children with disabilities. If staff need to take reliable test in spanish take test in Edades mixtas, incluyendo 
niños de 0 a 3 años y preescolares. 
6. Staff can utilize the TS Gold manual for support in how to log in and take reliability test. 
7. As the assessment updates, the reliability test may change and staff will have to keep up to date with the new 
system. 

 
 
 
 
 
 

The weekly lesson plans are important because it helps teachers ensure that the day-to-day activities that go on in 
their classrooms are providing students with an adequate level of long-term progress toward the goals outlined in 
their scope and sequence, as well as their individual education plans when necessary. 
1. Lesson plans are developed on a weekly basis starting the first week of the program up until the last week of 
program. 
2. Lesson plans are due by the assigned date of the Center Manager, if extra time is needed the teacher or the 
home visitor will notify their direct supervisor that they need an extension. 
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3. Center/ Site Managers will review and approve lesson plans for the content that is being placed on the plan, to 
ensure that all the required elements are on the plan, and that individualization has taken place. Center/Site 
manager can connect with School Readiness Coach or Content Specialist for support. 
4. The first two weeks of the program will have a lesson plan titled "All About Me" and no individualization will 
need to occur during this time for Head Start & Migrant Seasonal Head Start. EHS will follow their own timeline of 
topics utilizing EHS Home Visiting Calendar. 
5. In the third week, the teacher or home visitor must begin to individualize their children, beginning with Teacher 
Goal. 
6. Children who are on an IEP or IFSP and have their individualization protocol ready will also need to be 
individualized on the lesson plan starting the third week and every week after that until the end of the program 
unless the child is dismissed from their plan (see special service protocol form). 
8. Children who have been placed on a Positive Behavior Support Plan will also be placed on the lesson plan for 
individualization as a teacher goal or a home goal (see mental health protocol form).   
9. The staff must utilize the Creative Curriculum Kit, the Study Guides, or Parent as Teachers (depending on your 
program) that is for their age group to support in planning and individualizing. 
10. Staff must utilize the Head Start Early Learning Child Outcomes Framework: Birth to Five to evaluate the 
children's developmental level and progress in outcomes aligned to the HSELOF goals and the School Readiness 
Goals. 
11. Staff will use the lesson plan template that has been developed for them in Teaching Strategies Gold to plan out 
the lesson plan for their classroom- the template must not be edited by the staff.  The School Readiness Content 
Specialist will review the template quarterly to see if the template is still supporting all areas and children. 
12. Staff will follow the guidance given for each section of the lesson plan: 
Preschool-   
  a. Morning Message- A strategy from GLAD that helps children to be introduced to the focus topic of the day. 
What skill or concept will the children be learning today? Should be introduced at the first large group of the day in 
English- will align with the study guide being implemented and staff will use the protocol form that is given to them 
for each study guide. 
  b. Large group- set of curriculums and any other teaching that occurs at large group time with the children. One 
large group will implement the activity and discussion from the current study guide (preschool only). 
  c. Small group time- used for planning a more individualized approach to working with a few children at a time 
(working on goals).  One small group will implement the small group activity from the current study guide 
(preschool only). 
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  d. Choice time- is 60 minutes of uninterrupted time for children to engage and explore the areas and the 
materials. Teaching staff must circulate throughout the room to observe children's learning and engage at their 
area of interest.  Some studies have specific areas or content for teaching staff to follow. 
 

 e. Read Aloud: Staff will document the planned book to be introduced following the study guide.  Staff will follow 
the Creative Curriculum Format when implementing: 
- First Read: introduce book and author & illustrator 
- Second Read: Recall and Predict questions  
- Third Read: Advance Thinking & Vocabulary.   
- Fourth Read: Staff can extend the reading of the book if there are new enhancements or creativity to add to the 
book for example: adding puppets or flannels or children’s dictation of the story. 
- Fifth Day: Staff will list the Second Step book of the week – introducing the author, illustrator, and topic of the 
book. 
  f. Nursery Rhyme-  Staff will select 1x nursery rhyme that were provided by the School Readiness Content 
Specialist to read for the month (Nursery Rhymes can be repeated throughout the program). Staff will follow the 
following format when implementing the nursery rhyme: 
- Week One- Introduce rhyme and repeat 3 to 4 times and ask open-ended questions 
- Week Two- Fill in the missing word 
- Week Three- Identify the rhyming words 
- Week Four- Word segmentation 
- Staff will include writing the questions they will ask, adding the missing words, the rhyming words, how they will 
do the word segmentation (see lesson example).  Sessions that operate 4x days a week will need to combine two 
practices in one day. 
  g. Outdoor Experiences: Sessions that operate 6 hours or more will plan for two outdoor activities for children to 
participate in that equals up to 60 minutes. Half day session will schedule one planned outdoor activity for at least 
30 min.  Activities can be repeated 2x in a week. One outdoor activity should follow the guidance of the Study guide 
that is being implemented. For the MSHS program that operates more than 6 hrs will need to have 90 minutes of 
physical/outdoor activity that can be split up into 2x 40 min. sessions and include 2x 5 minute IMIL activities. 

   i. Individual Child Planning: This section will be utilized to input children who are currently on Interventions, IFSP 
or IEPs or Positive Behavior Support Plans.  
  j. Family Partnership: Information that is to be shared with families should be listed in this area, such as curriculum 
letters, home task activities, in-kind volunteer form, scheduling of home visits, and newsletters.  
  k. Changes to the environment: staff can plan out what they will be adding or removing from the classroom as far 
as materials to help keep children interested and to challenge their skills.  Changes do not need to occur weekly but 
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staff should write “No changes this week” in the box so that it is not left blank. The environment should reflect the 
current study guide that is being implemented.  
  l. Wow experiences: is a place for a teacher to reflect on how an activity went in the classroom or for any 
additional activities that are not usually in their daily practices (field trips, special guest, VIP, food experience) 
  m. Planned Transitions in the day: Mighty Minute cards from the Creative curriculum will be utilized to help with 
purposeful transitions or to help fill in down time in the classroom and to align with the study guide that is being 
currently implemented for preschool classrooms. Infant and Toddlers will use Mighty Minute cards on a more 
individual approach with children. 
  n. Early Learning Mathematics: “Math Monday” learning math concepts of Counting & Cardinality, Geometry, and 
Operations and Algebraic Understanding (see curricula protocol) 
  o. My Story: an opportunity for children to express their thoughts and ideas through drawing pictures helps 
develop language in children and also supports English language learners and dual language learners (see curricula 
protocol). 

 p. Question of the day:  allows for interesting and more purposeful discussions to occur on the concept that was 
taught for the day. This concept can be used at the beginning or the end of the day and will be connected to your 
morning message and to the current study guide being implemented. (see curricula protocol) 
  q. Gross Motor Movement (IMIL)- “I am moving, I am learning”: are intentionally planned movements to help 
children increase daily physical movement throughout the day (see curricula protocol). 
For Infant & Toddlers: 
  a. Indoor Group Experiences: where instructional and teaching time can occur as a whole group at least 2 should 
be planned per day.  
  b. Read Aloud: staff will select one of the Highlights Hello books to read for the week, other books can be read 
through the day or week but do not need to be listed on the lesson plan. 
  c. Music: staff will select one focus music or finger play to introduce and repeat several times throughout the week 
for the children.  Other music and finger plays can be conducted throughout the week, but do not have to be 
planned on the lesson plan. 
  e. Rhyme of the week: staff will select one focus rhyme from the packet that was handed to them and will 
introduce and repeat the rhyme all month; the rhyme will be read as a rhyme and not sung as a song.  Staff will 
focus on the phonological sounds they are exposing the children too. 

   f. Outdoor experiences: staff will plan an intentional outdoor experience with the children to help them with large 
and small gross motor development.  Amount of time will align with the WACS. 
  g. Gross Motor Movement (IMIL): "I am moving, I am learning": are intentionally planned movements and 
activities to help children increase daily physical movement throughout the day (see curricula protocol).  
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  h. Special Activity: This space is for special planned activities or events that are not on the ordinary schedule, 
examples are:  field trips, special guests in the classroom, bus evacuation drills, kinder transition activities, or food 
experiences. 
  i. Individual Child Planning: This section will be utilized to input children who are currently on Interventions, IFSP 
or IEP's, or Positive Behavior Support Plans.  
  j. Family Partnership: Information that is to be shared with families should be listed in this area, such as curriculum 
letters, home task activities, in-kind volunteer form, scheduling of home visits, and newsletters.  
  k. Early Learning Mathematics: “Math Monday” learning math concepts of Counting & Cardinality, Geometry, and 
Operations and Algebraic Understanding (see curricula protocol) 
  l. Changes to the environment: staff can plan out what they will be adding or removing from the classroom as far 
as materials to help keep children interested and to challenge their skills.  Changes do not need to occur weekly but 
staff should write “No changes this week” in the box so that it is not left blank. 
  m. Morning Message- a strategy from GLAD that helps children to be introduced to a focus topic. For this age 
group the children will utilize the morning message as introduction and greeting to start the day. 

 For EHS Home Base: 
Lesson plans will be made for the weekly home visits and then also for the 2x kid zone that occur monthly.  For sites 
that share a facility and have both caseloads at one socialization will only need 1 lesson plan for the kid zone and 
the team can divide the responsibility in completing the lesson plan. 
Home visit planning: 
  a. Individual child planning box: staff will utilize this section to identify the goal for the week for the child and then 
the material and activity that will be utilized to support the goal.   
  b. This section must be labeled SRG (school readiness goal) or HG (home goal) to identify what goal is being 
supported as well as placing HG or TG in the title of the lesson plan. 
Kid Zone: 
  a.  Today’s Message: A strategy from GLAD that helps children to be introduced to the focus topic of the day. What 
skill or concept will the children be learning today? Should be introduced at the first large group of the day in 
English. 
  b. Changes to the environment: staff can plan out what they will be adding or removing from the classroom as far 
as materials to help keep children interested and to challenge their skills.  Changes do not need to occur weekly but 
staff should write “No changes this week” in the box so that it is not left blank. 
  c. Family Partnership: Information that is to be shared with families should be listed in this area, such as 
curriculum letters, home task activities, in-kind volunteer form, scheduling of home visits, and newsletters.  
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  d. Gross Motor Movement (IMIL): “I am moving, I am learning”- are intentionally planned movements to help 
children increase daily physical movement throughout the day (see curricula protocol). At least 1 should be planned 
for kid zone 
 
 

   e. Rhyme of the day: staff will select one focus rhyme from the packet that was handed to them and will introduce 
and repeat the rhyme; the rhyme will be read as a rhyme and not sung as a song.  Staff will focus in on the 
phonological sounds they are exposing the children too. 
  f. Outdoor experiences: staff will plan an intentional outdoor experience with the children to help them with large 
and small gross motor development.  At least 1 outdoor experience will be planned if the weather is safe and if 
there is sufficient daylight for the evening kid zone. 
  h. Indoor Group Experiences: where instructional and teaching time can occur as a whole group at least 2 should 
be planned per day 
  i. Read Aloud: staff will select one of the Highlight Hello books for the day and introduce and read the book, other 
books can be read but do not need to be listed on the lesson plan. 
  j. Music: staff will select one focus music or finger play to introduce and repeat several times throughout the week 
for the children.  Other music and finger plays can be conducted throughout the week but do not have to be 
planned on the lesson plan. 

 


